
Encrypting a PowerPoint for Mac 2011 File 

1. Create a new presentation or open the presentation that you want to add a password 
to. 

2. On the Review tab, under Protection, click Passwords. 

 
3. Under Password to open, select the Encrypt this presentation and require a 

password to open check box. 

 
4. In the New password box, type a password. 

 
Note  To create a strong password, use at least seven characters and include a 
combination of uppercase and lowercase letters, numbers, and nonalphabetic 
characters such as !,$, #, and %. Do not include your account name or other 
personal information. 



5. In the Verify box, type the password again, and then click Set Password.  

 
6. Click OK. 

 

7. Click Save . 
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